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POL 0002: Staff Entitlements

Purpose

This policy details benefits and entitlements offered to Shire of Esperance (Shire)
Employees that are above or in addition to entitlements contained in the Industrial
Agreement, other legislation or regulations.

Scope
This Policy applies to all Shire of Esperance employees.

Definitions

Gratuity Payments: means any payment of monies in excess of any contract or
award entitlement including the disposition of Shire property to any employee.

Industrial Agreement: The Shire of Esperance Industrial Agreement 2025.

Practice
1. Health and Wellbeing

Staff Access to Bay of Isles Leisure Centre

In order to promote physical activities which will contribute to productivity in the
workplace, full-time and permanent part-time Shire employees may use the Bay of Isles
Leisure Centre facilities free of charge (other employees may be considered at the
Chief Executive Officer’'s discretion. Access to the Leisure Centre to employees on long
term unpaid leave may also be granted at the Chief Executive Officer’s discretion).

The free use of the facilities includes -

a. Gym and aquatic area;
b. One free personal fitness assessment each financial year; and

c. Free creche during creche opening hours while the employee is using the
facilities,

but does not include activities where an additional fee is charged, such as group fithess
sessions, use of pool inflatables or birthday parties.

As per the Industrial Agreement, should an Employee wish to upgrade to

a higher membership level (classes or family) the Employee will pay the difference
between the value placed on staff access and the higher membership level. The
value placed on the staff membership is the equivalent of a twelve-month adult
wet membership at the Bay of Isles Leisure Centre. Employees cannot cash in the

value of the staff access entitlement.
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Sport and Recreation Staff Access to Bay of Isles Leisure Centre

All casual and permanent Sport and Recreation staff are offered free access to the
Centre’s facilities, including access to group fitness sessions, provided their attendance
does not prevent members of the public from accessing them.

This is in line with industry standards and supports staff to maintain accreditations
related to their roles.

2. Recognition of Long-Term Service

Council is committed to providing a work environment where all staff are recognised for
the service that they provide to the Shire and the community. The contribution
employees make to the ongoing operation of the Shire is significant and worthy of
recognition both throughout their service and also upon their retirement or resignation
from the Shire.

In order to recognise long serving employees with ten or more years of continuous
service, employees will be presented with a certificate and a gift card to the value as
listed below —

10 years of service $250
15 years of service $250
20 years of service $250
25 years of service $250
30 years of service $500
35 years of service $500
40 years of service $500
45 years of service $500
50 years of service $500

3. Gratuity Payments and Farewell Gifts to Employees

A gratuity payment entitlement is subject to completed years of continuous service as
per prescribed amounts detailed below and is only payable at the time an employee
finishes their employment with the Shire for one of the following reasons —

e Resignation (not as a result of any performance management or investigation
or disciplinary process being undertaken by the Shire)

e Retirement, or
¢ Redundancy

The CEO may approve a farewell gift or a gratuity payment to an employee who after
continuous employment with the Shire ceases employment, retires or resigns. The
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maximum value allowed for the gift or gratuity will accord with the length of continuous
employment by the employee with the Shire, when the employee has displayed
exceptional performance, initiative or commitment to the Shire.

1. Between 0 and 5 years continuous service

No gratuity payment or gift would be made unless exceptional circumstances
apply and are reported to the Council by the CEO for consideration.

2. Between 5 and 10 years continuous service

A farewell gift up to the value of $200 may be provided.
3. Greater than 10 years continuous service

A farewell gift up to the value of $500 may be provided.

Should exceptional circumstances apply, for example by the number of years of
continuous service, then the Council, upon consideration of a report from the Chief
Executive Officer, may authorise an amount greater than outlined in this Policy and
Management Practice.
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Referencing Documents

. Local Government Act 1995

« Shire of Esperance Industrial Agreement 2025

. National Employment Standards (NES)

. Management Practice — Gratuity Payments and Farewell gifts to Employees

Revision History

CM Reference | Reason for Change Resolution #

Mar 2010 New policy 00310-1426 Mar 2012
Jul 2010 2 D12/76 Jul 2012

Oct 2010 3 01009-1325 Oct 2012
Oct 2015 4 Removal of old practices, 01015-019 Oct 2017

change Director titles and
insertion of a relocation clause
to assist with housing rental for
6 months as per current
practice.
Jun 2018 5 D16/29065 Minor rewording. Include ‘Shire 00618-022 Jun 2020
pay for up to 3 counselling
sessions’ and allow for 5
RDOs to be accrued. Refer to
staff training and travel
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D16/29065[v6]

D16/29065[v7]

management practice for travel
allowance.

No change, laid on table for
further discussion

Change from Human Services
to Human Resources.

Biennial review, no change.
Include provisions for high
level qualifications.

Adjust relocation allowances
and remove procedural
information.

Remove requirement for CEO
to ensure interstate attendance
is reported in HR report. Add
UV & PPE section.

Many sections removed due to
information included in other
documents such as Industrial
Agreement, legislation etc.
Management Practices
developed for details to be
included.
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