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POL 0001: Motor Vehicles

Purpose

To provide a framework for the allocation of vehicle benefits to employees structured as
a hierarchy relevant to organisational position.

To outline conditions to be applied for the private use of Shire vehicles by those
employees who are issued with a Shire vehicle.

Scope

This Policy applies to all Shire of Esperance employees.

Definitions

26th Parallel — a circle of latitude located 26 degrees south of the equator exiting in
WA near the coast at Shark Bay.

Authorised Officer — an officer of the Shire who has authorisation/approval for usage
of a Shire vehicle. All authorised officers must sign the Motor Vehicle Authority Form
as well as ensure their Manager/Supervisor sights and acknowledges your driver’s
licence and that of other applicable drivers.

Practice

Level One Use

Full private use within Australia. Whilst the vehicle is on private use outside the Shire
boundary, the employee is to meet the cost of fuel. Private use includes periods of
annual and long service leave. Private use is not permitted during periods of unpaid
leave, parental leave, personal leave in excess of one month or when the employee is
on extended Workers Compensation and not at work.

Level Two Use

Full private use within Western Australia, provided that, whilst the vehicle is in private
use outside the Shire boundary the employee is to meet the cost of fuel and is not
frequent or regular in nature. Private use is permitted during periods of annual and long
service leave. Private use during periods of all other leave types in excess of one
month to be approved by the CEO this also includes when the employee is on
extended Workers Compensation and not at work.

Level Three Use

Full private use within Western Australia south of the 26th parallel, provided that whilst
the vehicle is on private use outside the Shire boundary, the employee is to meet the
cost of fuel and is not frequent or regular in nature.

Private use is only permitted during periods of annual leave, not periods of long service
leave or parental leave. Private use during periods of all other leave types in excess of
one month to be approved by the CEO this also includes when the employee is on
extended Workers Compensation and not at work.
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Level Four Use

Restricted private use only within the Shire boundaries. Private use is not permitted
whilst the employee is on leave or when the employee is on extended Workers
Compensation and not at work. Limited additional usage may be approved by
Directors for up to one week.

Level Five Use

Restricted private use only within a 70km radius of the Esperance Townsite. Private
use is not permitted whilst the employee is on leave or when the employee is on
extended Workers Compensation and not at work.

Level Six Use

Restricted private use only within the Esperance Townsite confines. Private use is not
permitted whilst the employee is on leave or when the employee is on extended
Workers Compensation and not at work.

Level Seven Use

Commuting or On Call use only, to and from the workplace. Private use of the vehicle
is not permitted at any time.

NOTE — The CEO, in exceptional circumstances, may extend the private use of any
vehicle to outside Western Australia and/or approve usage to other authorised persons.

Document Information

RES lelgSilelENESIe)N Manager Human Resources
Risk Rating Low

Referencing Documents

Local Government Act 1995

Road Traffic Act 2020 (WA)

GPS Fleet Tracking Policy (POL 0083)
Vehicle Authority Form

MAN# Usage of Shire Vehicles

Revision History

CM Reference | Reason for Change Resolution #

Sept 1991 New policy 00991-64 Sept 1993
Mar 2001 2 OCM.03.01- Mar 2003
0086

Dec 2003 3 01203-0751 Dec 2005

Oct 2006 4 Change to usage levels 1, 2,3  01006-0888 Oct 2008
&5

Dec 2006 5 Change to km radius to 70km 01206-0927 Dec 2008
for level 5

Sept 2007 6 D12/51 00907-1121 Sept 2009

Oct 2015 7 Biennial review, no change. 01015-019 Oct 2017

Jun 2018 8 D16/29064 Biennial review, no change. 00618-022 Jun 2020
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Feb 2020
Apr 2020

Nov 2021
Nov 2023

Aug 2026

10

11
12

13

No change, laid on table for
further discussion
D16/29064[v2] Remove ‘the’ from the level
one use section.
D16/29064[v3] Biennial review, no change.
D16/29064[v4] Remove WA restriction for
level 1 use. Remove
requirement to keep receipts
for private use. Include
timeframe of 48 hours for
incident reporting.
D16/29064[v5] Clarification for private use
clauses, included definition of
Authorised Officer and 26th
parallel. Detail regarding
vehicle use removed and
included in newly developed
Management Practice.
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