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Equipment Hire Agreement Form 

 

Name: ____________________________________ Mobile: __________________________ 

Organisation / Business:  ______________________________________________________ 

Email: _____________________________________________________________________ 

 

Location equipment will be used / stored at: ______________________________________ 

 

Pick up date and time: ________________________________________________________ 

Return date and time: ________________________________________________________ 

The Hirer must stick to the agreed upon collection and return time, or provide at least an 

hour’s notice if that time is no longer suitable. 

Please be aware our storage is off-site and our time is as valuable as yours. 

For item collection, staff will only wait a maximum of 10 minutes beyond the agreed time 

before returning to the office, and have no obligation to reschedule your pickup for later in 

the day. 

For returns, failure to keep to the agreed time will result in declined future hire requests from 

the Hirer and/or their organisation.  

 

For hire of the following equipment:  

Items being hired 
 

 
 

 
 

 
 

 
 

 
 

 

The Hirer will pay a total hire fee of: $______ 

Payment will be made via (circle which one):  Invoice | Credit Card | Other: _____________ 
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Terms and Conditions of Hire 

• The Hirer must use the equipment only for its intended purpose. 

• The Hirer is responsible for the full cost of repairing or replacing equipment 

damaged, lost or stolen during the Hire Period. 

• Any damage fees will be equal to the cost of repairing the item. 

• Any replacement fees will factor in depreciation dependent on the age of the item 

lost or damaged beyond repair. 

• The Hirer must promptly notify an EVRC (Esperance Volunteer Resource Centre) 

representative of any damage, loss or theft. Failure to notify may result in EVRC 

declining to hire items to the Hirer or organisation in the future. 

• Equipment must be returned in the condition in which it was received, allowing for 

reasonable wear and tear. Items dirtied during use must be cleaned before return. 

Wet items, including the inside of hot-water urns and marquees, must be completely 

dry before being packed away for return. 

• Unless otherwise agreed, items returned after the agreed date may incur a fee of $5 

per item per day. The Hirer may not hire equipment again while any fees remain 

unpaid. 

• EVRC may refuse future hire requests from the Hirer or their organisation if 

equipment is collected or returned late without adequate notice. 
 

By signing below, the Parties agree to the terms and conditions of this Agreement. 

REPRESENTATIVE FOR EVRC – SIGNATURE DATE 

 
 
 

 

REPRESENTATIVE FOR HIRER - SIGNATURE DATE 

 
 
 

 

 

 

 

This activity was supported through Volunteering WA’s Volunteer Management Activity, 

funded by the Australian Government, Department of Social Services 

 

                                               


